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BACKORDER MESSAGES
 
Several Braille and Teach subscribers have received new messages from the CSMT about items on backorder from our Instructional Materials Ordering and Distribution System (IMODS). Whenever you order instructional material such as a textbook or items from the American Printing House for the Blind (APH) catalog, there is a chance we might not have that item on our shelves in the CSMT Warehouse. We process your orders daily, and if an item is currently out of stock  you will receive an e-mail the next day, letting you know that at least one item in your order will be delayed.
The delay in receiving the item missing from your order will vary depending on whether we have to order it from APH, a large print vendor, or a transcriber. The time can vary from a few days to three months or in books needing to be transcribed - fifteen months. When an order is placed, the item goes to the list of what we prioritize in providing materials to your students. We understand your concern for providing materials to a student already in classes and appreciate your patience. We provide the text files while books are being transcribed whenever possible. 
 
ALTERNATIVE FORMATS 
 
Providing text for a book is important, but the visuals and descriptions are also important especially in core curriculum. In the January issue of the Daily Planet, a DAISY consortium newsletter, located at: http://www.daisy.org/news/newsletters/ it was stated, “An image is not worth a thousand words if you cannot see it to extract the information. Image description has been one of the greatest challenges for organizations and individuals committed to providing the information published in textbooks.” The CSMT has a high standard in providing quality descriptions in the audio, braille, and digital talking books produced for and by the CSMT. Kelli Cornejo provides the training for the staff here, and she works to integrate descriptions of graphics into contracts with vendors of instructional materials. If you have suggestions or commendations, we would love to hear them. Please send an e-mail to: csmt@cde.ca.gov.
 
BRAILLE AND TEACH
 
The CSMT has received several compliments about the effectiveness of the Braille-and-Teach list service. Members have borrowed materials, requested information, connected with the teachers of relocated students, found resources, and shared ideas. If you know of people who would benefit from our list serve, please tell them to send an e-mail to Steve Yee at: syee@cde.ca.gov. Thank you for working with each other to improve services for our students.
 
APH REGISTRATION
 
The annual packets are being sent to all California schools and agencies to register students who are legally blind. The official registration date for students is Monday, January 4, 2010. The information explains the registration process. Continuing students can be updated, students can be deleted, and new students can be added.
 
NEW FOR 2010: This year the APH will be collecting information about the visual function and language of enrolled students.  
 
· Function or the Level of Functionality has two categories: 

· MDB – Meets the Definition of Blindness: Central visual acuity of 
20/200 or less in the better eye with best correction; or a           peripheral field so contracted that the widest diameter of such field subtends an angular distance no greater than 20 degrees.
· FDB –  Functions at the Definition of Blindness: Visual performance 
reduced by a brain injury or dysfunction that meets the definition of blindness as determined by an eye specialist or neurologist. 
 
· A new field called Primary Language of Learner has been added. Select English, Spanish, Other (indicate language other than English or Spanish: example Russian), Unknown (data is not attainable), or N/A (Not Applicable for those registrants who do not use speech due to age or developmental level, e.g. infants, etc.) 

 
A student can only be registered with one school/organization whichever one provides the majority of educational services. If you do not receive a packet by January 11, 2010, please contact Kelli Cornejo at: kconrejo@cde.ca.gov,  
Kelley Anderson at kanderson@cde.ca.gov or Jonn Paris-Salb at jparissalb@cde.ca.gov. Please ensure that new staff members processing registration have the 2010 packets.
 
 
EYE EVALUATIONS
 
According to the guidelines for the Federal Quota registration, eye evaluations must be updated every three years. The only exception is when a student has an eye condition that will never change. Refer parents to a specialist in low vision clients. A good resource is the California School for the Blind Eye Clinic, held three times a month in Fremont, using interns from the UC Berkeley School of Ophthalmology.
 
CSMT E-MAIL
 
The CSMT would like to provide information and resources to assist you. Send e-mails to: csmt@cde.ca.gov . When you can’t find a book in IMODS, provide the: ISBN, book title, publisher, and grade level. It is also helpful to know if the book is a textbook, workbook, study guide, assessment, or part of a library for an adopted program. 
 
REPAIRS AND WARENTEES
 
Please follow these directions to order repair of braillers, recorders, and other equipment using federal quota money. 
1. Logon to IMODS and the click logon, and not go) 

2. Your name will appear next to the word “Welcome”. 

3. Below the APH Federal Quota Program category click on the Repair List link. 

4. Click on the APH Catalog No. for the item you want repaired. 

5. Type in the serial number, found on the item, and provide a brief description or phrase describing the problem. 

6. If you have additional repairs, click the purple link Back to Repair List and repeat steps 3-5. 

7. Click Submit Repair Order. 

8. Click Confirm Repair Order. 

9. Print a copy of the repair order screen. 

10. Click Done. 
Note: Be sure to put a copy of the repair order in with the equipment when mailing it to APH.
 
Warrantees are suggested, but not required when purchasing equipment from APH. Several items come with a one-year warrantee, but you need to read the information for each product to see what that warrantee covers. One benefit of the warrantee is that you may receive software updates making the equipment more user-friendly and/or compatible with other equipment. Include the warrantee cost in your shopping cart if you want to cover the item.
 
BRAILLE FILES 
 
The CSMT provides many braille files for instructional materials. These files are downloaded from the IMODS Web site. Most files do not include graphics, only text. To find out if the file is available, first logon to IMODS and then type the ISBN in the search box at the top, and click GO button. The title and a picture of the book cover will appear so that you can verify that the book you see is the book you wanted. At the bottom, below Download Available, click Yes. A new screen will appear below the file name, click on the ISBN. If you need help downloading files procedures are available on the Frequently Asked Questions (FAQ), How to Download Files. 
